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Business and Noninstructional Operations 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND 
 
Unpaid and Delinquent Meal Charges 
 
No later than 10 days after a student’s school meal account has reached a 
negative balance, the Superintendent/designee shall so notify the student’s 
parent/guardian.  Before sending this notification, the District shall exhaust all 
options and methods to directly certify the student for free or reduced-price 
meals.  If the District is not able to directly certify the student, the notice to the 
parent/guardian shall include a paper copy of, or an electronic link to, an 
application for free or reduced-price meals and the Superintendent /designee 
shall contact the parent/guardian to encourage submission of the application.  
(Education Code 49557.5) 
 
The District may attempt to collect unpaid school meal fees from a 
parent/guardian, but shall not use a debt collector.  (Education Code 49557.5) 
 
The Superintendent/designee may enter into an agreement with the student’s 
parent/guardian for payment of the student’s unpaid meal charge balance over a 
period of time.  As necessary, the repayment plan may allow the unrecovered or 
delinquent debt to carry over into the next fiscal year.  
 
The District shall not direct any action toward a student to collect unpaid school 
meal fees.  (Education Code 49557.5) 
 
The District’s efforts to collect debt shall be consistent with the District policies 
and procedures, California Department of Education (CDE) guidance, and 
2 CFR 200.426.  The District shall not spend more than the actual debt owed in 
efforts to recover unpaid meal charges.  
 
Reimbursement Claims 
 
The Superintendent/designee shall maintain records of the number of meals 
served each day by school site and by category of free, reduced-price, and full-
price meals.  The Superintendent/designee shall submit reimbursement claims 
for school meals to CDE using the online Child Nutrition Information and 
Payment System. 
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Business and Noninstructional Operations 
 
FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 
 
Donation of Leftover Food 
 
To minimize waste and reduce food insecurity, the District may provide sharing 
tables where students and staff may return appropriate unused cafeteria food 
items to be made available to students during the course of a regular school 
meal time.  If food on the sharing tables is not taken by a student, the school 
cafeteria may donate the food to a food bank or any other nonprofit charitable 
organization.  (Health and Safety Code 114079) 
 
Cafeteria Fund 
 
All proceeds from food sales and other services offered by the cafeteria shall be 
deposited in the cafeteria fund as provided by law.  The income and expenditures 
of any cafeteria revolving account established by the Governing Board shall be 
recorded as income and expenditures of the Cafeteria fund.  (Education 
Code 38090, 38091) 
 
(cf. 3100 - Budget) 
(cf. 3300 - Expenditures and Purchases) 
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